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Set Your Digital Executor Up For Success!
Before you appoint someone to manage your digital life after you're gone, it’s a good idea to
get your digital house in order. This process—known as a digital cleanse—helps protect your
privacy, makes things easier for your executor, and allows you to curate the digital legacy you
want to leave behind.

Why Do a Digital Cleanse?
Prevent identity theft
Avoid passing on emotional or private content unintentionally
Make your executor’s job easier
Save your loved ones time and stress
Leave behind only what truly matters

Digital Cleanse Checklist

1. Take Inventory of Your Digital Life
Make a list of key accounts you use (email, banking, cloud storage, social media, subscriptions, etc.)
Include usernames, and where possible, note if passwords are stored in a manager (like LastPass or
iCloud Keychain)

TIP: Focus on accounts tied to money, communication, memories, or personal data.

2. Clean Out & Delete What You No Longer Need
 Delete old or unused accounts (search "delete [platform] account" for instructions)
 Clear out files and folders on your cloud drives (Google Drive, Dropbox, iCloud)
 Unsubscribe from newsletters or accounts you don’t use
 Remove saved payment info from shopping sites you rarely use
 Delete or archive text threads, emails, or messages you wouldn’t want shared

TIP: You can search your email for "welcome" or "verify" to find old account signups.

 3. Curate Your Digital Legacy
 Organize photos and videos into meaningful albums
 Back up precious memories onto a secure cloud or external hard drive
 Consider writing captions or context for meaningful images or digital creations
 Save final versions of creative work, journals, letters, or voice notes you want remembered
 Archive or export blogs, websites, or social media posts you’re proud of
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